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The WTA Freedom of Information Policy outlines the circumstances that a member of
the community will be allowed to seek information on specific matters under the
Freedom of Information Act 1992 [as required by the RTA & WTA Management
Protocols for Weipa s.5.3(g)]. The policy applies only to documents held by the WTA
for the purposes of governing Weipa.

POLICY

Freedom of information (FOI) refers to the legal right to information held by the
Queensland Government. Queensland FOI legislation (the Freedom of Information
Act 1992) aims to give broad access to documents of agencies and official
documents of ministers, subject to certain restrictions.

The Weipa Town Authority (WTA) is in the unique situation of being a part of Rio
Tinto Alcan Ltd (RTA) whilst at the same time operating as the local council of Weipa.

Although the WTA is not a government agency, it is committed to providing a service
equivalent to other local councils. As such, the WTA will abide by the FOI Act as if it
were indeed a Local Government body. This policy applies only to documents held
by the WTA for the purposes of governing Weipa.

To make a request under FOI please fill in the attached Request for Information form
and return it to the Weipa Town Office.

The Department of Justice and Attorney-General is the lead agency for Queensland
Freedom of Information policy. For further information visit their website at:
www.foi.gld.gov.au

The application must:

1. be in writing

2. provide sufficient information concerning the document requested to enable
the WTA to identify the document/s

3. be accompanied by the current application fee of $36.50 unless the document
to which the access is sought contains the personal affairs of the applicant
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WEIPA TOWN AUTHORITY FOI APPLICATION FORM

What is Freedom of Information?

The FOI Act gives you the ability to:
- apply for access to documents held by the WTA and

- apply to amend documents relating to your personal affairs.

You do not have to give a reason for wanting documents and you have a right to seek a
review if you are dissatisfied with the FOI decision or your application is not processed in the
prescribed time.

Access to a document may be refused fif:

- the document can be accessed from another source within the WTA (such as a Land
Record Search or Standard Planning Certificate), regardless of whether access is
subject to a fee.

- If the document is available for public inspection under the Public Records Act 2002
or in the public library.

Request for Personal Information

You do not have to pay to access documents about your personal affairs and there are no
charges for copies of these documents. Personal affairs documents include information on
any matter of personal or private concern to an individual such as your private property.

To protect the privacy of individuals, proof of identity is required before you can be given
access to personal information concerning yourself or another person. If you are seeking
access to information on behalf of another person, you are required to obtain written authority
and proof of identity from the person authorizing access. A written authority is included in this
application form.

Proof of identity can be established by providing a certified copy of one of the following:

e Driver’s licence e Birth certificate o Citizenship certificate
o Medicare or health o Birth extract e Immigration papers or
benefits card . o other documents issued
¢ Marriage certificate by the Commonwealth
o |dentifying page of L -
current passport « Naturalization certificate ::r)r?rz?g;glieonr: of

[Please attach a copy to this application — do not send originals.]
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Request for non-personal Information

Non-personal applicants may include request for:
- Information about another person, and/or

- Information about any activities of the WTA (eg funding, policy, recruitment and
selection)

Please note that if you are seeking access to information on behalf of another party/parties,
you are required to obtain written authority and proof of identity from the party authorizing
access. A written authority is included in this application form.

Fees

An application fee of $36.50 is payable for requests for non-personal information. This should
be paid at the time of making the request. Cheques should be made out to the Weipa Town
Authority.

In addition charges may apply for:

e Time spent: in searching for and/or retrieving a document or conducting other
activities relating to making a decision on an application for access, of if the WTA
makes an officer available to supervise the inspection of a document, at $5.60 for
each 15 minutes or part thereof (if the total time spent is two hours or more)

e Copy charge: of $0.20 per A4 page

Complaints / Right of Review

Should you be unhappy with either the decision made or the process followed in regard to
your application, please submit your concerns in writing to the WTA Chief Executive Officer.

If, after the decision has been reviewed, your concern has not been resolved, you have the
right to request an independent review of your case by another Local Council.
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APPLICANT DETAILS

Name:

Postal Address:

Phone: Facsimile:

Mobile: Email:

If you are making this request on behalf of a company/organisation, please state:

Name of Company/Organisation: Position Held:
Signature: Date:
DOCUMENT DETAILS

What sort of documents are you seeking?

[1  Personal Documents | 1 Non-Personal Documents

What type of access do you require?

Inspection only | 1 Copies of documents

Describe the documents you are seeking (please be as specific as possible:
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AUTHORISATION DETAILS

Complete this section only if you are requesting information on behalf of another person/party.

In those cases where it may not be possible to obtain this authorization (eg the person’s whereabouts are unknown / the
person is deceased) please provide details in the ‘Special Circumstances section below.

The WTA may also request further documents to verify the authorization or to verify the special circumstances.

The person authorizing you to have access to the documents should complete the authority.

| (name of person authorizing access)

authorize (name of applicant)

To have access to documents that contain my personal information.

Signature: Date:
Phone: Facsimile:
Mobile: Email:

SPECIAL CIRCUMSTANCES (if required)

Please give details as to why an authorization cannot be completed:
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